
Government Land Mutation 
Khatiyani 



1. In the Bihar Bhumi state login, go to the [ अधिकारी 
लॉधिन ] drop down and select the [ सरकारी भूधि का 

दाखिल ख़ाररज लॉधिन ] option 



1.1 Upon clicking the [सरकारी भूधि का 

दाखिल ख़ाररज लॉधिन ] option, we get 
into the login page for Government Land 

Mutation 



1.2 Select the role of the applicant, [ 
धजला भू-अजजन पदाधिकारी ] here. 



1.3 After selecting the role, please enter the User 
Id , Password  and Captcha Code and click the 

SIGN IN button 



1.4 After Sign In, we get into the DLAO login 
dashboard 



1.5 Select the circle for the land 
mutation from the dropdown 



1.6 After selecting the circle, click on the [सरकारी 

िधियानी जिाबंदी के धलए आवेदन करें  ]  Button 



1.7 Upon clicking the button, we get into the application page 



1.8 Select the Source of Information from 
the drop down, Khatiyan here. 

1.9 Select the Department 
Type, State here 



1.10 Select the department from 
the Drop Down here 



1.11 Enter the 
Department here 1.12 Enter your 

Address here 

1.13 Enter your 
Contact No here 

1.14 Enter your 
Email-Address here 

1.15 Enter your 
Designation here 



1.16 Select the Plot Halka  
from the Drop Down 



1.17 Select the Plot Mauja  
from the Drop Down 



1.18 Enter the plot details [ Khata No, Khesra No, 
Transacted Area, Chauhaddi Details ] here. 

1.19 Click here to add New 
Row of plot details   



1.20 Enter the details of the Land 
documents to be uploaded here   

1.21 Upload the Land related 
documents in pdf format here, the 

size of pdf should be less than 5 MB  



1.22 After filling the Plot Details and uploading 
the documents, save the Draft Copy here 



1.23 Submit the final draft of the application 
upon clicking the Submit Draft button here. 



1.24 The draft has been submitted successfully 
and forwarded to the CO Login. 



2. Now we get into the CO Login 

2.1 Click open the GvLand 
Jamabandi Creation Drop Down 



2.2 Select the List of Jamabandi(Draft) 
option from the Drop Down 



2.3 The list of Applied Jamabandi Drafts opens 

2.4 Select the Jamabandi Draft 
to be moved forward 

2.5 Click the forward button to forward 
the Application Draft to the Karamchari 



2.6  The Application Draft has been 
forwarded to the Karamchari  



3. Now we get into the Karamchari Login 

3.1 Click open the GVLand Jamabandi 
Creation Drop Down 



3.2 Select the List of Jamabandi (Draft) 
option from the Drop Down 

3.3 Click the Process button to move 
forward with the application draft    



3.4 Details of the Jamabandi draft to be forwarded opened   



3.5 Click the Forward button to forward 
the Draft Application to the CO  



3.6 The Application Draft has been forwarded to the CO  



4. Next, we get again into the CO Login 

4.1 Click open the GvLand Jamabandi 
Creation Drop Down 

4.2 Select the ‘List of Jamabandi Forwarded 
by KA (Draft)’ option 



4.3 Click the Process button to move 
forward with the application draft    



4.4 Details of the Jamabandi Application draft opened   



4.5 Select the Year Session for 
the Lagan Apply year  

4.6 Please enter the Remarks here 

4.7 After selecting the Lagan year and entering the Remarks, 
Click the Calculate Lagan Amount button to move forward 



4.8 Now, click the Approved Draft Copy 
button for the Final Draft Approval 



4.9 The Jamabandi Draft Copy has finally been approved and the 
Register2 has been updated and the Unique JidNo has been 

generated. 



Government Land Mutation 
General 



1. In the Bihar Bhumi state login, go to the [ अधिकारी 
लॉधिन ] drop down and select the [ सरकारी भूधि का 

दाखिल ख़ाररज लॉधिन ] option 



1.1 Upon clicking the [सरकारी भूधि का 

दाखिल ख़ाररज लॉधिन ] option, we get 
into the login page for Government Land 

Mutation 



1.2 Select the role of the applicant, [ 
धजला भू-अजजन पदाधिकारी ] here. 



1.3 After selecting the role, please enter the User 
Id , Password  and Captcha Code and click the 

SIGN IN button 



1.4 After Sign In, we get into the DLAO login 
dashboard 



1.5 Select the circle for the land 
mutation from the dropdown 



1.6 After selecting the circle, click on the [ नया 
दाखिल िाररज के धलए आवेदन करें  ]  Button 



1.7 Upon clicking the button, we get into the application page 



1.8 Please select the 
Mutation Type here 

1.9 Select the department 
type here 

1.10 Enter the LA Project 
Number here. 



1.11 Select the Year Session here.  



1.12 Select the name 
of the Applicant 

Department here. 

1.13 Enter the Organisation 
Name here  

1.14 Enter the 
Organisation 
Address here 

1.15 Enter the Details of 
the Contact Person here. 



1.16 Select the Halka of 
the Plot here 



1.17 Select the Mauja of 
the Plot here 

1.18 Click here to expand the Document 
Upload option of the Plot Data 



1.19 Download the Xls 
File format from here 

and enter the Plot details 
in it.  

1.20 Upload the Plot data file here, the 
file should be in xls format only.  

1.21 Click the upload button 
after choosing the file. 



1.22 Enter the plot details [ Khata No, Khesra No, 
Transacted Area, Chauhaddi Details ] here. 

1.23 Click here to add New 
Row of plot details   



1.27 Upload the Land 
related documents in pdf 

format here, the size of pdf 
should be less than 5 MB  

1.24 Enter the Document No. 
of the Land documents to be 

uploaded here   

1.25 Enter the Document 
Issue Date of the documents 

1.26 Enter the Issuing 
Authority name of the 

documents 

1.28 Click here to 
save the draft copy 



1.29 After saving the draft 
copy,  click the Final Submit 



1.30 After the final submit of the Application, 
we get the Mutation case apply receipt 



1.31 The Application has been submitted successfully and forwarded 
to the CO Login, the Mutation case number has been generated 



2. Now, we get into the CO Login 

2.1 Click open the Gov. Land 
Mutation Drop Down Menu 



2.2 Select the Forward to KC option from 
the Drop Down Menu, we get the list of 

cases to be forwarded to Kramchari here. 



2.3 Select the Case to be  
forwarded to Kramchari 

2.6 Click the forward button to forward 
the Application to the Kramchari 

2.4 To Edit the given 
application, click here 

2.5 To Reject the given 
application, click here 



2.7  The Application has been 
forwarded to the Kramchari  



3. Now we get into the Kramchari Login 

3.1 Click open the Government Land 
Mutation Drop Down 



3.2 Select the New Cases option from the 
Drop Down, we get the case list for 

Kramchari Report here 
3.3 Click the Edit Application button to 

Edit the given Application here 



3.4 We get into the Edit Application 
page here 



3.5 Select yes in the section to be 
edited and edit the details.  

3.6 Click the Update Application Button 
to save the edited application. 



3.7 Click the process button to move 
forward with the application 



3.8  We get into the Kramchari Report page, here the Kramchari 
can submit the case report or object the case here  

3.9 To file an Objection to 
the case, click here 

3.10  Click the Choose Plot to move 
forward with the application  



3.9.1 Please enter the reason of the objection 
here in at least 100 words.  

3.9.2  Click here to file the 
objection.  



3.9.3  The case has been objected successfully.   



3.9.4  Now we get into the CO Login to move 
forward with the rejected case.   

3.9.5  Click open the Gvo. Land Mutation Drop Down menu 
and select the List of Objected Cases option. 



3.9.6 We get the list of objected cases here.  

3.9.7  Click the Process button 
to move forward 



3.9.8 Please enter the reason 
of the rejection of application 

in at least 100 words. 

3.9.9  Click here to decline 
the objection  

3.9.10  Click here to Reject 
the objected case 



3.9.11 We get the rejection slip here.  

3.9.12  Click here and add your 
Digital Signature 



3.9.13  Here, we get the final rejection slip.  



3.10  Click the Choose Plot to choose the required 
plot and move forward with the application. 



3.11 Select the plot here 
for the mutation   

3.12  Click the Select Plot button 
here to final select the plot 



3.13 Click the Verify and Save button here 
to Final Save the selected plot data  



3.14 The selected plot data has been saved successfully.  



3.15  After choosing the plot, select 
the  declaration check box to move 

forward 



3.16  Please enter 
your remarks here 

3.17  Click here to move forward  



3.18  We get  the Mutation Application slip, add your Digital 
Signature here and the application moves forward. 



3.19 Now, Select the ‘Forward to RO’ option 
from the ‘Government Land Mutation’ drop 
down menu, we get the list of cases to be 

forwarded to RO here. 

3.20 Select the case to be 
forwarded here. 

3.21  Click the Button to forward 
the case to RO 



3.22  The case has been forwarded 
successfully to the RO 



4. Next, we get into the RO Login 

4.1 Click open the Gov Land Mutation 
Drop Down menu 



4.2 Select the ‘New Cases’ option, we get 
the list of the cases here 

4.3  Click here to move forward with the case. 



4.4  Select the 
declaration 
check here     

4.5  Enter your remarks here.    

4.6  Click here to proceed     



4.7  We get the report draft here, add your Digital Signature 
to final submit the draft and move forward      



4.8 Next select the ‘Forward to CO’ 
option here, we get the list of cases 

to be forwarded to CO    

4.9  Select the case to 
be forwarded here.   4.10  Click here to forward the 

case to the CO.    



4.11   The case has been forwarded to CO     



4. Now we get into the CO Login 

4.1 Click open the ‘Gov. Land 
Mutation’ Drop Down menu 



4.2 Select the ‘Aam-Khas 
Soochna’ option here 

4.3 To reject the application, 
click here   

4.4  To generate the Aam 
Suchna/Khas Suchna, click 

here. 



4.3.2  Enter the reason for 
rejection here. 

4.3.3  Click here to reject the case 

4.3.1 Upon selecting the Reject 
Application, we get here 



4.5  Upon selecting the Aam Suchna/Khas 
Suchna, we get here 

4.6  Click the button to Generate 
the Aam Suchna 



4.7  We get the Aam Suchna slip here  
4.8  Add your digital signature here 



4.9  We get the Aam Suchna slip with 
Digital Signature here  

4.10 Click here to get back into the 
Suchna generation page 



4.10 Next, click here to Generate 
the Khas Suchna 



4.11  We get the Khas Suchna slip, after adding 
the Digital Signature here. 



4.12  Next, click the Final Order option 
from the Drop Down Menu, we get the list 

of cases for final order generation here 

4.13  Click here to reject the case 



4.13.1  We get the rejection slip after adding 
the Digital Signature here.   



4.14  Click here to move forward for Final 
Order generation 



4.15  Select the 
declaration 

here. 

4.16  Enter your 
remarks here. 

4.17  Click here to Approve the 
Mutation application. 



4.18 Add your Digital Signature here.  



4.19  We get the Final Order here. 



4.20  Select the Update Register-2 option 
from the menu here   

4.21  Click here to 
reject the application 4.22  Click here to get 

into Reg2 update page 



4.23 Click here to update 
Register-2 



4.24  The Register- 2 has been 
updated successfully,   



4.25  Next, select the 
Correction Slip option 

4.26  Click here to generate 
the Correction Slip 



4.27  After adding the Digital Signature here, we get 
the final Correction Slip genetared 


